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Foreword 
It is with great pleasure that I write this forward to our information brochure which I hope will give 

you an indication of the work we do at the Libra School. 

 

The aim of the School is to help young people resolve their difficulties, bring harmony to their lives, 

stimulate ambition, help identify targets and achieve qualifications so that they are able to enter 

adulthood better prepared. 

 

We are committed to inclusion. The school is dedicated to policies that support cultures, policies and 

practices that include all learners. We aim to engender a sense of community and belonging, and to 

offer new opportunities to learners who may have experienced previous difficulties. 

 

I head up a dedicated team of staff who endeavour to ensure that every individual student is fully 

supported in the way he or she needs and deliver an ethos of hard work, responsibility and regard for 

others.   

 

The LIBRA School has a no exclusion policy. 

 

 

 

 

Joan Wilkes 

Head Teacher 

 

School Ethos 

Our vision is to provide education and care that is holistic and encompassing, that addresses each 

young person’s individuality and which provides challenge and opportunity to empower young 

persons to achieve their potential, providing each one with a balanced and harmonious lifestyle. The 

Libra School is dedicated to a provision of education and care to meet the needs and ambitions of 

those young people who are placed with us. We seek to re-enforce resilience and promote aspirations. 

 

“Education makes a people easy to lead, but difficult to drive; easy to govern, but impossible to 

enslave” 

attributed to Lord Brougham 1778-1868 

 

Contact Information 

DfE Number: 933/6202 

Proprietor: Blackford Education (Schools) Ltd 

Company Registration Number: 4335980 

 

Directors: Alan Wilkes, Joan E. Wilkes 

Head Teacher: Joan E Wilkes (joanwilkes@libraschool.co.uk) 

Deputy Head: Kirsten J Crosby (kirstycrosby@libraschool.co.uk) 

Executive Care Director: Alan Wilkes (alanwilkes@libraschool.co.uk) 

Director of Care and Designated Safeguarding Officer: Gina E Dyer (ginadyer@libraschool.co.uk) 

 

Registered Office: 

Blackford House 

Blackford 

Minehead 

Somerset        TA24 8SY 01643 863099 (24 hours) 

mailto:ginadyer@libraschool.co.uk
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School & Administration Office: 

Edgemoor Court  Tel: 01598 740044 

South Radworthy  E-mail: admin@libraschool.co.uk 

South Molton   Duty Manager Out of Hours (24hrs) Contact Number: 07501 722750 

Devon EX36 3LN  

Please note that the Head Teacher, Deputy Head and Administrative Office can be contacted out of 

term time at the above address and telephone numbers. 

 

The Libra School has an ‘Open Door’ policy and we welcome parents / carers to come and meet with 

us if you have any concerns at all regarding your child. In the event that transport is difficult we are 

more than happy to arrange to either transport to the school or visit you in your home or in any other 

suitable location to discuss your concerns. Please contact the Administrative Office if you would like 

to meet with us on the school premises or elsewhere. 

 

The School at Edgemoor Court is in a secluded, picturesque area and offers plenty of space for up to 

30 pupils with acres of grassland and countryside to enjoy!  It contains classrooms, a library, hall, 

recently re-designed art and design room, new science room, covered games area, technology and 

mechanics workshops, care offices and meeting rooms, outdoor learning areas: including our 2 hobbit 

houses and 2 shepherd’s huts! The site is completed with a staff room and administration/resource 

offices. 

 

Our staff and management pride themselves on being suitable and appropriate role models.  They 

maintain high standards of behaviour and ensure it through consistent and fair discipline.  They 

promote honesty, consideration for others, courage, commitment, initiative, reliability, helpfulness, 

integrity and cheerfulness.  They are responsible for safeguarding and moral, spiritual and social 

welfare as well as academic progress.  They foster children’s self-esteem and help them to build 

positive relationships with other people.   

 

Additional Information can be found 

 School Website: www.libraschool.co.uk 

 School Brochure (please contact the Administrative Office if you require a school brochure) 

 Libra School Policies & Procedures (please contact the Administrative Office if you would 

like a copy of specific Policy documents including Appendices or visit our website) 

 A list of Academic Staff and their qualifications is available upon request. 

 Academic results of pupils in previous years is available upon request. 

 

What we do with the information you have provided 

Schools hold information on pupils and parents/carers in order to run the education system, (ie to 

support the pupil’s teaching and learning, to monitor and report on their progress, to provide 

appropriate pastoral care and to assess how well the school as a whole is doing) and in doing so have 

to follow the Data Protection Act 1998. This means, among other things that the data help must only 

be used for specific purposes allowed by the law.  

 

From time to time the school is required to pass on some of this data to the Local Authority (LA), to 

another school to which the pupil is transferring, to the Department for Education (DfE), Connexions 

(formerly the Careers Service), Department of Health (DH) and Primary Care Trusts (PCT’s), the 

Office for Standards in Education (Ofsted), Young Peoples Learning Agency Qualifications and 

Curriculum Authority (QCA) which is responsible for the National Curriculum and associated 

assessment arrangements. 

 

mailto:admin@libraschool.co.uk
http://www.libraschool.co.uk/
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Pupils have certain rights under the Data Protection Act, including a general right of access to personal 

data held on them, with parents exercising this right on their behalf if they are too young to do so 

themselves. If you wish to access the personal data held about your child, then please contact Libra 

School in writing at: Edgemoor Court, South Radworthy, South Molton, Devon, EX36 3LN. 

 

Policies 

The Libra School has an extensive list of Policies and Procedures. We are however mindful of 

inundating parents / carers with vast quantities of paperwork. Listed below is the full extent of policies. 

If you would like to either have a copy of any of the following policies please contact the 

Administrative office and we will be happy to provide these for you.  A copy of the School’s Brochure 

accompanies this Guide.  Here’s our full index: 

 

1:1 Support and Intervention Programme KC 03.03.17 

Accidents and Emergencies Policy JF 20.05.17 

Accommodation & Facilities Summary KC 26.02.17 

Administering Medicines Policy JF 19.09.17 

Administering Medicines (residential care) Policy and Procedures GD 01.06.17 

Admissions, Placement and Registration of New Placements Policy KC 13.01.17 

Aims and Objectives Statement KC 26.02.17 

Alcohol and Drugs Misuse by Staff Policy KC 18.06.17 

Allergies Policy - JF 02.06.17 

Anti-Bullying Policy AP / KC 05.03.17 

Anti-Bullying Procedures AP / KC 10.03.17 

Anti-Bullying and Anti-Harassment at the Workplace JF 23.03.17 

Anti-Cyber Bullying Policy KC 10.06.17 

Anti-Violence, Aggressive and Anti-Social Behaviour Policy JF 20.05.17 

Appraisal and Observation of Teachers and Classroom Policy KC 25.02.17 

Asbestos Policy JF 18.01.17 

Assessment and Attainment Policy KC 14.12.16 

Asthma Policy JF 15.09.17 

Attendance Register Policy JF 01.11.16 

Attendance and Truancy Policy JF 24.01.17 

Care Planning Process and Policy 27.04.17 

Careers and Work Experience Policy JW/KC  14.10.17 

Cash Handling Policy JF 25.01.17 

CCTV Policy JF 25.05.17 

Sexual Exploitation, Trafficking and Risky Behaviours Policy and Procedures KC  21.11.16 

Children’s Rights Policy AP / KC 18.02.17 

Clothing, Requisites and Pocket Money (residential care) Policy GD 20.05.17 

Community Cohesion Policy JF 17.07.17 

Communicable Diseases Policy JF 15.09.17 

Company Details and Statutory Registration Information JW 10.03.17 

Complaints Policy and Procedures KC 03.04.17 

Conditions of Service Policy KC  20.05.17 

Confidentiality, Dignity and Privacy Policy KC 20.05.17 

Consultation Policy KC 03.04.17 

COSHH Policy JF 15.05.17 

Crisis Management Policy JF 20.05.17 

Cultural, Religious, Language, Racial Diversity Policy AP / KC 28.02.17 

Curriculum Policy  JW & KC 12.11.17 

Data Usage Policy JF 16.04.17 
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De-escalation and Positive Handling Policy KC  20.05.17 

Disaster Recovery Policy 20.05.17 

Disciplinary Policy and Procedures KC 20.03.17 

Discipline, Sanction and Restriction of Liberty Policy KC 28.04.17 

Disclosure and Barring Service Checks Policy JF 08.09.17 

Display Screen Equipment Policy JF 13.05.17 

E Safety Policy JF  13.01.17 

Electrical Safety Policy JF 14.05.17 

Environmental Policy KC 10.02.17 

Equality Impact Assessment Policy KC 25.02.17 

Equalities Policy KC 24.04.17 

Exams Policy JF 23.03.17 

Extremism, Radicalisation incorporating ‘Prevent Duty’ Policy JF 11.11.17 

FGM JF 09.12.16 

Fire Safety Policy JF 18.06.17 

First Aid and Medical Policy JF 20.05.17 

Freedom of Information Policy KC 07.06.17 

Grievance Policy and Procedures KC 20.03.17 

Head Lice Policy 15.09.17 

Health & Nutrition (residential care) Policy GD 20.05.17 

Health & Safety at Work Policy JF 18.01.17 

Health & Safety in the Curriculum Policy JF 19.05.17 

Health & Safety Inspections Policy JF 18.05.17 

Home School Agreement Policy JF 27.05.17 

Homework Policy KC 20.05.17 

Hygiene Policy KC 20.05.17 

ICT and Internet Acceptable Use Policy  JF 09.12.16 

Independence Policy and Procedures KC 20.05.17 

Induction of New Teaching and Support Staff inc NQT Policy JW 27.07.17 

Intimate Care Policy KC 18.07.17 

Leisure and Activities (residential care) Policy GD 01.06.17 

Liaison and Transition Policy JF 03.03.17 

Lone Working and Vulnerability Policy inc guidance and procedures for Lone Working 20.05.17 

Looked After Children 16.11.17 

Management of Health and Safety Regulations Policy JF 13.05.17 

Managing Allegations Against Staff Volunteers or Pupils Policy and Procedures KC 18.09.17 

Managing a Disclosure Policy and Procedures KC 24.03.17 

Manual Handling Policy JF 13.05.17 

Marking and Feedback Policy JW / KC 10.03.17 

Mental Health Policy KC 25.05.17 

Minibus Policy JF 20.05.17 

Missing Without Authority Policy and Procedures KC  21.11.17 

Mobile Phone and Electronic Devices Safety and Acceptable Use Policy AP  05.03.17 

Monitoring and Evaluation Policy inc Registered Persons 03.04.17 

New and Expectant Mothers at Work Policy JF 20.07.17 

Outdoor Education, Offsite Visits and Activities inc Forest Schools Policy KC 27.07.17 

Outdoor Learning Policy JW 27.09.17 

Parent Carer Code of Conduct 25.01.17 

Parent and Community Use of Social Media JF   03.03.17 

Personal Relationships at Work JF 31.03.17 

Personal, Social, Health and Economic Education Policy JF 03.04.17 
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Photographic and Video Images (Use of) Policy JF 25.05.17 

Portable Appliance Testing Policy JF 18.06.17 

Praise, Reward and Celebration of Achievements KC 13.01.17 

Promoting Positive Behaviour and Relationships Policy KC  29.03.17 

Quality Assurance JF 16.10.17 

Reporting of Injuries, Diseases and Dangerous Occurrences Policy JF 21.05.17 

Risk Assessment Policy KC 18.01.17 

Risk Management Policy JF 18.01.17 

Safeguarding and Child Protection Policy KC / GD  21.11.16 

Safer Recruitment Policy JF 05.03.17 

School Council Policy JF 20.05.17 

School Effectiveness and Improvement Plan Policy KC 16.10.17 

School Security Policy JF 20.05.17 

School Toilets Policy JF 21.05.17 

School Travel Plan JF 21.05.17 

School Trips Policy JF 20.05.17 

School Uniform Policy JF 21.05.17 

Searching Young People and their Possessions Policy and Procedures KC 21.05.17 

Self-Harm Policy JF 21.05.17 

Sex and Relationships Education Policy KC 21.05.17 

Sick Child Policy KC 07.06.17 

Slip, Trip and Fall Accidents Policy JF 14.05.17 

Smoking and Consumption of Alcohol Policy KC 21.05.17 

Social Networking Websites Usage by Staff Policy KC 28.02.17 

Special Educational Needs and Disability Policy KC 17.11.17 

Spiritual Moral Social and Cultural Development including British Values Policy KC 17.11.17 

Staff Absence and Leave Policy JF 27.06.17 

Staff and Visitors Code of Conduct JF 09.12.16 

Staff Capability Policy JF    11.04.17 

Staff Dress Code Policy JF 03.04.17 

Staff Performance Management Policy JF 03.04.17 

Staff Training and Development Policy JB 14.01.17 

Staffing Policy KC 03.04.17 

Stress Management Policy KC 14.10.17 

Sun Protection Policy AP KC 12.12.16 

Supervision Policy KC 07.04.17 

Support Staff Policy JF 27.03.17 

Supporting Pupils with Long-Term Medical Conditions JF 18.06.17 

Teaching Staff (Quality and Appropriateness) Policy JW / KC 10.02.17 

Transgender Friendly School Policy KC 01.06.17 

Transport Policy JF 18.06.17 

Vehicles – Use of Company Vehicles by Staff KC 12.09.17 

Violent Incidents Staff Code Of Conduct KC 21.05.17 

Visitors, Visiting Speakers and Contractors JF 19.01.17 

Website Policy JF 09.12.16 

Whistleblowing Policy KC 01.07.17 

Workplace Environment JF 16.10.17 

Working at Height Policy JF 14.05.17 
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The school day  

8am-9am - Travel into school 

9am - 3.35pm – Lessons 

3.35pm – 4.15pm Golden Time    (4.15pm – Travel home) 

 

We respectfully ask that you try to make personal appointments for your child outside of school time. 

 

School Uniform 
School uniform is an essential part of the ethos of the Libra School to: 

 Promote a school identity and a sense of belonging 

 Promote equality and avoid identification of socio-economic background 

 Encourage pride in pupils own appearance 

 Reinforce the high standards of the Libra School 

 

Provided by Parents / Carers (please label as much of your child’s belongings as possible). 

 Grey Trousers, shorts or skirts (to the knee)  

 Black shoes (closed toe) 

 Dark socks or tights 

 

The remaining uniform is provided by the school free of charge 

 Red school polo shirt (x3) 

 Navy blue fleece cardigan or sweatshirt (x2) 

 Navy blue outside fleece (x1) 

 Navy blue outdoor waterproof coat (x1) 

 Navy blue hat, scarf and gloves (x1) 

 Navy blue school bag (x1) 

 

In the event your child needs a replacement item of clothing please contact the Deputy Head. 

 

Jewellery – watch only and stud only ear rings 

Hair – long hair (shoulder length) must be tied back, no shaved heads. 

 

Lunch and Snacks 

Please provide your child with a packed lunch and a couple of healthy snacks. We do not allow fizzy 

or energy drinks at school so please refrain from putting them in your child’s bag no matter how much 

they might want them! 

 

At a recent school council meeting the children requested the opportunity to have school dinners, to 

this end we have arranged to do school dinners on Fridays only.  This will be a free of charge 

opportunity and your child does not have to participate if they do not want to.  We will be asking your 

child a few days in advance if they want the lunch. 

 

Please ensure your child has a water bottle or drinker with them at school, they are able to top this up 

from the water dispenser at school. 

 

Health and Medication 
Should your child fall ill during their day at school, we will contact you to arrange for you to collect 

or if applicable for us to return your child home and into your care.  In the event of illness or any other 

difficulties which might affect attendance at school please call the Administrative Office between 9am 

and 5pm or use the out of hours Duty Manager number above.  It is especially important to keep your 
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child at home if it is likely that other children (or staff) will be infected or at risk (please see pg 5-8 of 

the Guidance on infection control in schools and other childcare settings 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/522337/Guidance_on

_infection_control_in_schools.pdf  Appendix 1.  

 

The school requires parents / carers to complete a medical form for their child on an annual basis 

which includes an emergency treatment form. If your child requires medication to be dispensed at 

school, this must be on a Doctor’s prescription and must be accompanied by the school medication 

authorisation form which can be obtained from the Administrative Office. 

 

School Trips and Visits 

School trips and visits are a fundamental aspect of our curriculum at The Libra School. Parents are 

required to sign a school visit and trip authorisation form at the start of every academic year. 

 

Timetable 

Parents / carers are provided with a copy of your child’s timetable at the start of every term. In the 

event that changes are made to your child’s timetable the office will provide further copies. 

 

Progression Feedback 
The Libra School believes that the feedback of information to parents / carers on the progression and 

attainment of their child is of huge importance and relevance. To achieve this parents / carers receive: 

 

 A daily report card will accompany your child  

 Attitude to Learning Reports x6 each academic year 

 A detailed set of education reports x3 each academic year, which also includes feedback on 

therapy sessions and work experience attended 

 Attainment documents showing specific detail on progress made in each subject in our praised 

child-friendly format. 

 In addition each child has a Yearly Planner in which homework and reading is recorded. This 

planner is also used for daily communication between your child’s teachers and yourselves 

when required. Please ensure this planner comes to school with your child on a daily basis. 

 

We encourage you to go through these reports with your child and openly discuss the contents. If you 

or your child do not understand the contents then please make an appointment to come in and see your 

child’s tutor who can go through this with you. 

 

Due to the differentiated curriculum at LIBRA School and its ever evolving status to cover progress, 

development or behaviour, we have an ‘Open Door’ policy to encourage parents to meet with teachers 

and/or Tutors directly to discuss any areas or relevant issues that may arise, these meetings also allow 

time to discuss a pupil’s IEP and schemes of work. 

 

We believe that there needs to be a two way flow of information, knowledge and expertise between 

parents and the school.  We have a lot to learn from each other and sharing information will help us 

to support and enhance children’s learning and development. 

 

We hold certificates and achievement information for your child on their Education File and together 

with information and reports on how your child is developing.  The file highlights how your child is 

progressing and what they are learning. 

 

We would welcome parent contribution to the file by letting us know when your child has achieved 

something outside of school – perhaps a swimming award, piano examination certificate or special 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/522337/Guidance_on_infection_control_in_schools.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/522337/Guidance_on_infection_control_in_schools.pdf
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event such as being a bridesmaid or the addition of a pet, bicycle etc or by informing us of new interests 

such as a particular author, or club they attend.  This information will then be collated and added to 

the file to record your child’s learning journey throughout their time at LIBRA. 

 

Your Child’s Tutor 

Every pupil at the Libra School has their own Tutor with whom they meet weekly. The Tutor’s role 

is to ensure that the pupil understands the relevance of the short, medium and long term targets in their 

Individual Education Plans and how these can practically be achieved. The Tutor also discusses with 

the pupil how they are progressing at school in terms of behaviour as well as academic progression 

including their short term and longer term targets. The Tutor completes a part of your child’s 

Attainment Progress Report and works with the pupil to track and monitor their progress which is 

reviewed when they next meet. 

 

Newsletter 

LIBRA School produces a Newsletter quarterly which is full of interesting information and 

achievements by the pupils.  A copy of the newsletter will be forwarded to you. 

 

School Rules 

The Libra School values the implementation of structured boundaries to promote positive behaviour 

and respect for others amongst all our pupils. We encourage our students to involve themselves in the 

formation of the school rules.  Copy of the Libra School Behaviour for Learning School Rules is 

attached (appendix 3). 

 

In addition we ask all parents / carers to read through our Home School Agreement (copy attached, 

appendix 2) with your child to promote a cohesive attitude to learning, to sign the document and return 

it to the school administrative office. 

 

Parents are asked to refrain from taking photographic images of school staff and are not allowed to 

take photos of children at school events in line with data protection rules (please refer to Photographic 

and Video Images (Acceptable Use) Policy copy attached). 

 

Banned items:  

1. School staff can search a pupil for any item if the pupil agrees.  

2. Head teachers and staff authorised by them have a statutory power to search pupils or their 

possessions, without consent, where they have reasonable grounds for suspecting that the pupil 

may have a prohibited item. Prohibited items are:  

 Any article that the member of staff reasonably suspects has been, or is likely to be, used 

to commit an offence, or to cause personal injury to, or damage to property; and  

 Any item banned by the school rules which has been identified in the rules as an item 

which may be searched for.  

 Cigarettes 

 Tobacco 

 Cigarette papers 

 Alcohol 

 Solvents 

 Any form of illegal drug 

 Any other drugs except medicines covered by the Prescribed Medicines Procedure 

 Knives, including pen knives and craft knives 

 Razors 

 Catapults 



 10 

 Guns of any kind, including replicas and BB guns 

 Laser pens and LED torches 

 Knuckle dusters and studded arm bands, bracelets, etc 

 Whips or similar items such as long chains 

 Pepper sprays and gas canisters (e.g. CS gas) 

 Fireworks or explosives of any kind 

 Dangerous chemicals (e.g. strong acids and alkalis, bleaches, hair dyes, etc) 

 Any form of liquid based correction fluid (Note: students may use correction tape and 

correction tape devices) 

 Chewing gum 

 Energy drinks 

 Offensive material (pornographic, homophobic, racist etc) 

 Any aerosol (other than essential medication) Note: students should use non-aerosol 

deodorants 

 Cameras (Note : the school reserves the right to confiscate cameras or mobile phones 

and to delete any unauthorised pictures or video recordings of students or staff) 

 Mobile phones 

 psp or game consoles 

 anything that is not standard uniform etc etc 

 

3. Head teachers and authorised staff can also search for any item banned by the school rules 

which has been identified in the rules as an item which may be searched for. 

4. School staff can seize any prohibited item found as a result of a search. They can also seize 

any item, however found, which they consider harmful or detrimental to school discipline.  

5. Under article 8 of the European Convention on Human Rights pupils have a right to respect 

for their private life. In the context of these particular powers, this means that pupils have the 

right to expect a reasonable level of personal privacy.  The right under Article 8 is not absolute, 

it can be interfered with but any interference with this right by a school (or any public body) 

must be justified and proportionate. 
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Appendix 1 

 

Rashes and skin infections  

Children with rashes should be 

considered infectious and 

assessed by their doctor. 

Infection or complaint  

Recommended period to be 

kept away from school, 

nursery or childminders  

Comments  

Athlete’s foot  None  Athlete’s foot is not a serious 

condition. Treatment is 

recommended  

Chickenpox  Until all vesicles have crusted 

over  

See: Vulnerable Children and 

Female Staff ï Pregnancy  

Cold sores, (Herpes simplex)  None  Avoid kissing and contact with 

the sores. Cold sores are 

generally mild and self-limiting  

German measles (rubella)*  Four days from onset of rash (as 

per “Green Book”)  

Preventable by immunisation 

(MMR x2 doses). See: Female 

Staff ï Pregnancy  

Hand, foot and mouth  None  Contact your local HPT if a 

large number of children are 

affected. Exclusion may be 

considered in some 

circumstances  

Impetigo  Until lesions are crusted and 

healed, or 48 hours after starting 

antibiotic treatment  

Antibiotic treatment speeds 

healing and reduces the 

infectious period  

Measles*  Four days from onset of rash  Preventable by vaccination 

(MMR x2). See: Vulnerable 

Children and Female Staff ï 

Pregnancy  

Molluscum contagiosum  None  A self-limiting condition  

Ringworm  Exclusion not usually required  Treatment is required  

Roseola (infantum)  None  None  

Scabies  Child can return after first 

treatment  

Household and close contacts 

require treatment  

Scarlet fever*  Child can return 24 hours after 

starting appropriate antibiotic 

treatment  

Antibiotic treatment is 

recommended for the affected 

child  

  

 

Diarrhoea and vomiting 

illness Infection or complaint  

Recommended period to be 

kept away from school, 

nursery or childminders  

Comments  

Diarrhoea and/or vomiting  48 hours from last episode of diarrhoea or 

vomiting  

E. coli O157 VTEC Typhoid* 

[and paratyphoid*] (enteric 

fever) Shigella (dysentery)  

Should be excluded for 48 hours 

from the last episode of 

diarrhoea. Further exclusion 

may be required for some 

children until they are no longer 

excreting  

Further exclusion is required for 

children aged five years or 

younger and those who have 

difficulty in adhering to hygiene 

practices.  
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Children in these categories 

should be excluded until there is 

evidence of microbiological 

clearance. This guidance may 

also apply to some contacts who 

may also require 

microbiological clearance. 

Please consult your local PHE 

centre for further advice  

Cryptosporidiosis  Exclude for 48 hours from the 

last episode of diarrhoea  

Exclusion from swimming is 

advisable for two weeks after 

the diarrhoea has settled  

 

 

Respiratory infections 

Infection or complaint  

Recommended period to be 

kept away from school, 

nursery or childminders  

Comments  

Flu (influenza)  Until recovered  See: Vulnerable Children  

Tuberculosis*  Always consult your local PHE 

centre  

Requires prolonged close 

contact for spread  

Whooping cough* (pertussis)  Five days from starting 

antibiotic treatment, or 21 days 

from onset of illness if no 

antibiotic treatment  

Preventable by vaccination. 

After treatment, non-infectious 

coughing may continue for 

many weeks. Your local PHE 

centre will organise any contact 

tracing necessary  

 

 

Other infections Infection or 

complaint  

Recommended period to be 

kept away from school, 

nursery or child minders  

Comments  

Conjunctivitis  None  If an outbreak/cluster occurs, 

consult your local PHE centre  

Diphtheria *  Exclusion is essential. Always 

consult with your local HPT  

Family contacts must be 

excluded until cleared to return 

by your local PHE centre. 

Preventable by vaccination. 

Your local PHE centre will 

organise any contact tracing 

necessary  

Glandular fever  None  

Head lice  None  Treatment is recommended 

only in cases where live lice 

have been seen  

Hepatitis A*  Exclude until seven days after 

onset of jaundice (or seven days 

after symptom onset if no 

jaundice)  

In an outbreak of hepatitis A, 

your local PHE centre will 

advise on control measures  

 

Hepatitis B*, C*, HIV/AIDS  None  Hepatitis B and C and HIV are 

bloodborne viruses that are not 
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infectious through casual 

contact. For cleaning of body 

fluid spills see: Good Hygiene 

Practice  

Meningococcal meningitis*/ 

septicaemia*  

Until recovered  Meningitis C is preventable by 

vaccination  

There is no reason to exclude 

siblings or other close contacts 

of a case. In case of an 

outbreak, it may be necessary to 

provide antibiotics with or 

without meningococcal 

vaccination to close school 

contacts. Your local PHE centre 

will advise on any action is 

needed  

Meningitis* due to other 

bacteria  

Until recovered  Hib and pneumococcal 

meningitis are preventable by 

vaccination. There is no reason 

to exclude siblings or other 

close contacts of a case. Your 

local PHE centre will give 

advice on any action needed  

Meningitis viral*  None  Milder illness. There is no 

reason to exclude siblings and 

other close contacts of a case. 

Contact tracing is not required  

MRSA  None  Good hygiene, in particular 

handwashing and environmental 

cleaning, are important to 

minimise any danger of spread. 

If further information is 

required, contact your local 

PHE centre  

Mumps*  Exclude child for five days after 

onset of swelling  

Preventable by vaccination 

(MMR x2 doses)  

Threadworms  None  Treatment is recommended for 

the child and household 

contacts  

Tonsillitis  None  There are many causes, but 

most cases are due to viruses 

and do not need an antibiotic  
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Appendix 2 

 

Home-School Agreement 
 

Name of Pupil 

 

 
The aim of our school is: 
To include everyone, staff, pupils, pupils, parents, directors and the wider community in 
providing a caring, stimulating environment which enables everyone to feel valued and 
achieve their full potential. 
 
This goal will only be achieved if: 

 there is a shared commitment by pupils and parents and the school 

 a high quality education is provided a s the right of every child 

 effective learning is achieved by positive discipline 
 
We ask you to share with us a commitment to a quality experience for your child. 
 
Pupil and Parent Expectation of our School 
The school will provide: 
We will: 

 provide a safe, well ordered and caring environment where learning can take place 

 provide a place where each pupil is valued as an individual 

 maintain a happy and enjoyable school ethos 

 follow the Every Child Matters outcomes for all our pupils 

 provide access to broad and balanced curriculum 

 provide a range of opportunities and challenges to enable pupils to achieve their full 
potential 

 provide regular information about progress and performance 

 provide opportunities to express views on wider school issues 

 provide work of a suitable standard for each child to that they can engage with the 
work and be challenged by it 

 provide opportunities for parents to discuss their child’s progress, conduct and 
achievements and to provide an annual written report 

 listen to any parental concerns and we will act upon them 
 
The Schoolôs Expectations of Parents and Pupils 
We expect you to: 

 ensure regular and punctual attendance 

 notify school on the first day of absence 

 have holidays in term time and authorised by school  

 act as appropriate role models with regards to being caring, considerate and co-
operative on and off the school premises 

 encourage effort, achievement, self-discipline and a sense of responsibility for one’s 
own actions 

 encourage completion of homework and return it to school 

 take responsibility for the pupil’s behaviour both inside and outside of the school 

 provide the right conditions for homework to take place 
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 hand in homework on time 

 support the school Code of Conduct and guidance necessary to ensure smooth 
running of the school 

 promote good behavior and a proper regard for authority 

 participate in discussions concerning progress and attainment 

 monitor your child’s efforts through their half termly education reports 

 ensure correct school uniform is worn 

 work in partnership with the school to assist in maintaining high standards of 
behaviour 

 keep the school informed regarding any relevant pastoral or education issues 

 Be aware of and adhere to all relevant Policies (and procedures) including 
Safeguarding, Anti-Bullying, Cyber-Bullying, E-Safety, ICT and Internet Acceptable 
Use, School Council, School Uniform, Safer Recruitment, Staff and Visitors Code of 
Conduct, Complaints and to request further copies if required. 
 

Code for Classroom Behaviour 

 Listen carefully to all instructions given by the teacher 

 Ask for further help if you do not understand 

 Raise your hand before speaking 

 Participate fully on all lessons 

 Treat others, their work and equipment with respect 

 Talk to others without shouting, use language which is neither abusive nor offensive 

 Hand in work including homework properly completed and on time 

 Wear correct uniform 

 Work hard to achieve the behaviour targets set 

 Work hard to achieve the short term subject targets set to aid progression 

 Strive to achieve your potential 
 
Out of Class Conduct 

 Pupils should always act in ways, which bring credit to the school 

 Pupils should behave in an appropriate manner at lunch times 

 Pupils should not bring valuable items in to school as school cannot be responsible 
for their safety. 

 Pupils should try to involve themselves in activities offered beyond the curriculum 

 Pupils should remain litter free 
 

I/we agree to support all the issues contained within the Home School Agreement 

Parent/Carer  

 
Date  

Director  

 

 

 

Date  

Pupil  

 
Date  
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Appendix 3
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Accompanying documentation issued with the Parent Guide: 

 

Libra Brochure 

Safeguarding and Child Protection Policy 

Safeguarding and Child Protection Procedures 

Safer Recruitment Policy 

Disclosure and Barring Service Policy 

De-Escalation and Positive Handling Policy 

Equalities Policy 

Special Educational Needs and Disability Policy 

Complaints Policy and Procedure 

Confidentiality, Dignity and Privacy Policy 

Mobile Phone Safety and Acceptable Use Policy 

Photographic and Video Images (Acceptable Use) Policy 

CCTV Policy  

Data Useage Policy 

Data Protection Procedures 

Promoting Positive Behaviour and Relationships Policy 

School Uniform Policy 

Sick Child Policy 

Anti-Bullying Policy  

Anti-Cyberbullying Policy 

ICT and Internet Acceptable Use Policy 

E-Safety Policy  

Home School Agreement Policy 

Medical Record and Emergency Contact* 

Authorisation to Administer Medicines* 

Consent form for Offsite Travel* 

Photographic Images Consent Form* 

 

 

 

 

* Issued if required 


